Security Responsible Person (SRP) – Statement Template
Effective Date: [Insert Date]
Organization: [Company Name]
1. Purpose
This statement officially designates the individual named below as the Security Responsible Person (SRP) for [Company Name]. The SRP is granted the authority and responsibility to design, implement, monitor, and enforce the organization's physical and operational security policies.
2. Designated Individual
· Full Name: [Employee Name]
· Title: [e.g., Head of Security/Security Manager/ Deputy Director or Manager/ Health, Safety, Security Manager]
· Email Address: [Email Address]
· Phone Number: [Phone Number]
3. Core Responsibilities
The Designated SRP shall be responsible for the following actions:
· Security Management System: Creating and maintaining a system in which security policies, protocols, and procedures are placed.
· Security Risk Assessment: Create and update accordingly the accommodation’s security risk assessment.
· Policy Management: Developing, maintaining, and updating the company’s Master Security Policy.
· Incident Response: Serving as the primary point of contact for security breaches, investigations, incidents, and emergency response.
· Training & Awareness: Implementing mandatory security training programs for all personnel.
· Compliance: Ensuring company alignment with relevant local, national, and international security standards 	

4. Authority and Acknowledgement
By signing below, [Company Name] authorizes the SRP to take all necessary preventative and corrective actions to safeguard guests, company assets, and personnel. All employees are required to cooperate fully with the SRP in the execution of these duties.
5. Signatures
Authorized Executive Approver:
Signature: _______________________
Name/Title: [e.g., Jane Doe, Chief Executive Officer]
Date: _______________
Security Responsible Person:
Signature: _______________________
Name/Title: [Employee Name, Designated SRP]
Date: _______________













	
	
