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INFORMATION DOCUMENT
PRE JOURNEY VEHICLE CHECKS

The person carrying out the inspection will complete inspection sheets or an online record. They must be
completed in full and signed off.

The drivers’ line manager will audit all pre-journey checks every week.

Pre-Use Checks should include, but are not limited to:

. Vehicle exterior: bodywork, lights, reflectors, windows, mirrors, signs, and notices.
. Vehicle interior: seats, floor, windows, lockers, signs, and notices.

. Fire extinguishers are in date.

. First aid kit is in date and contains the minimum requirements.

. Spare vehicle light bulbs (where applicable).

. Warning-triangle, emergency exit and window hammer.

. Snow chains (where applicable) and other safety equipment required by local law e.g., high visibility jacket.
. Brake- systems are fully functioning, and the fluid level is correct.

. Tyres - sufficient tread depth, condition and pressure including spare.

. QOil, coolant, screen wash all topped up to the correct level.

. Horn is working.

. Windscreen wipers and blades are fully functioning, clean and effective.

. Seat belts are operating correctly.

. Emergency exits to be clearly signed and in working order.

. Window hammers, fire extinguishers and a First Aid box all in situ and clearly signed.
. Route risk assessment — any relevant hazards in planned routes.
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In Cab Checks

» Check driving controls, seat & safety belt position (if fitted)
* Heater / demister working properly

» Tachograph: Correct hours, calibrated & speed limiter
plaque displayed

= ABS/EBS warning lights working
* Instruments, gauges & warning devices working
* Horn working properly & accessible to driver

Internal PSV Checks

* Fire Extinguisher in place,
fully charged & in date
* First Aid Kit in place & in date

* Passenger safety belts
working (if fitted)

» Seats & handrails in good
conditions

External Checks
* Check underneath vehicle for fluid leaks
» Exhaust: No excessive noise or smoke

* Number plates: In place, clean & in good
condition

» Check engine oil, coolant and
windscreen wash for levels

» Fuel cut off clearly marked & accessible

@
\/ TUIGROUP

Bus & PSV Driver Walkaround Checks

» Fuel cap seal: In place, in good
condition & no leaks

= Air suspension correctly set

* Check for sounds of air leaks or drop
in air pressure

* Luggage door secure

Wheels & Tyres

» Tyres correctly inflated
= Tyres correct tread depth

» Tyres undamaged: no abrasions,
bulges or tears

* Wheel nut indicators correctly aligned
(if fitted)

* Road wheel nuts all in place, correctly
fitted & secure

« All walkways clear

* Internal lighting working &
luggage racks in good
condition

* Emergency exit hammer in
place (if fitted)

* Emergency door warning
buzzer working (if fitted)

* Emergency exit doors & signs

H
il SVA -

HEALTH AND SAFETY
AUTHORITY

www.hsa.ie

Windows o
(Windscreen & Side Windows)
* Clean & in good condition

« View not obstructed e.g. by
stickers, etc.

» Valid Tax/insurance discs present

* Windscreen washers & wipers
working correctly & in good
condition
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Lights, Indicators & Reflectors
= All in place & undamaged

* Working

* Clean

 Correct colour

www.garda.ie

Mirrors
*» Clean & in good condition
» Correctly aligned

= Correct operation of
electrical mirror (if fitted)

Vehicle Access

» Steps undamaged

* Good unwom surface
* Clean

» Good handholds

* Door working properly

RSA
Road Safety Authority

www.rsa.ie
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DAILY VEHICLE INSPECTION
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Date:
Vehicle ID:
Mileage/ KM:
Check | Item Reference Result Remark
O Tyre — Tread Depth
O Tyre — Inflation Pressure
O Tyre — Cracks and Cuts
O Engine — Qil Level
O Engine — Coolant Level
O Engine — Brake Fluid Level
O Engine — Clutch Fluid Level
O Engine — Battery Water Level
O Engine — Steering Fluid
O Light — Interior
O Light — Turn
O Light — Reverse
O Light — Tail
O Light — Emergency
O Accessory — Tape/Radio
O Control — Horn
O Control — Engine Start
O Control — Central Lock
O Control — Power Window
O Control — Heater/AC
O Control — AT/MT Operation
O Control — Brake Operation
O Control — Wipers/washers
O Control — Steering Operation
O Tool — Jack and Wheel Spanner
O Tool — First Aid Kid
O
O
O
O
O
Driver's Name and Signature
Inspector’'s Name and Signature
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ODA0008

(R D2A012019)

O Department of Aging

DAILY VEHICLE INSPECTION
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WEHICLE ID

LAET BIX DIGITS OF VIN

MAHE & MDOEL

THE PROVIDER SHALL INSFECT THE FOLLL OWING ITEMS BEFORE PROVIDING THE FIRST TRIF OF THE DAY

WEEKOF_ ' ! SUN IO TUES WED THURS FRI BAT
OOOMETER READING
INSFECTION ITEME Wes | Mo | Yes | Mo || Yes | Mo | Yes | Mo | Yes | Mo | Yes | Mo | Yes | Mo

EXTERIOR

Grourmd under vehicle res of leaked Tuds?

Auno body free of resy damage?™

Clear windows and mirors?
Windshiekd wipersivashers appsar OK7?

TIRES AFPEAR OHT

Property inflabed?

Frasz of visible damage?

UNDER THE HOOO
Thiz prosdder shall chack

Acsquate dean ol 7

Hoses appear DEY (=g, no cracks, leaks)

b-e'br:' and b:‘-:ﬂdn Eits appear OH7 j2.g., ro fraying) |
Adeijuale wirdsheeld washer Suid?
Curmend, walld insumnoe | card T
Curmenit, walld vehicls registraion™ |
Bicharand kiE?
TEMIS STORED First-aid kit?
M VEHICLET Saibel culher?

Flares of refiecive tiarges?

Fire estinguishor?

Elanke? wintar oriy)

ITEME INSPECTED
FROM THE INTERIOR
APPEAR O

Geal balis?

Eals hazard-Tree (lears, loose armeesis |7

Flooe free of hazands?

Clesan imberior 7

Mimors adjusied propery 7

Dioors opssrate from inside and cutside?

Dioor bocks T

Gauges? je.g. ol fuel, temp.)

Fued lavel adegiane?

Mo waming lights (e g, check brakes) 7

2-way commuricaiion devioe? (g, redoioel])

Hom?

Bsck-up alanm (i squipped)™

Erakes?

Healer, defroster, ard ACT

LIGHTE WORKMNG
PROPERLY7Y

The provider shall use a
SECnn [PEron i irspect
ights that haishe cammot
inspect. (g, bBeake
ights and back-up Eghis)

Each headigh (high & low baam|?

Eszch tail lightt ard marker light 7

Eszch birake g7

Esxch tum signal?

Ech back-up kght?

Hazard lghis {fnond and rear]?

Licensa plate light?

Imleior ghis?

H equipped
WHEBLCHAIR LIFT
and RAMP
AFPEAR 07

Dperates through compkeshe cyde?

Property secuned bo vehicle?

Proper numissr of esainks?

Frese of physical damage of leaking fuid?

Frasz of dirt, mud, gravel, salt, &ic. 7

ATTESTATION: I hanebvy werily Tat
e insoacion Brdings abows are

SOl

[FRINT MBME]

[SIGMATLURE]
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Formn ODACD0E (Rew. D201/2019)
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SCAT BUS INSPECTION

7 Check Agprogriaic Box - 1§ Defectve (Press Pen Hard for Clese Cogy)
| ltems in RED. I Defeetive Cantael Maintenance Imesediaich |

BUS ¥ - DATE_J_J
[CDLINSIECTION | | ARAINSPECTION |
O lam O Wheelehoar LIl - Mo Poaer
U M O Lowes / Ratee 1 Siome
U Hud Loaks 0 Seats - Tic Dram
J Waodaek  Wipers 0 Kteels - Show | lropenaine
J Rions ! Lwgy» Looso / Crackied | Rund
0 Wheels / Tien « Low e/ Cun £ Damaged ) Cap Lonse N
O Fapane - Lacke Power floe ! Races’ Stalls * Seschss | TRANSMISSION |
J Tranumoois - So Skl Fovard | Keverwe Q Stign ( Jumps Owe of Gear
3 Deshes « Low N/ Redease/ Pl Sqeeals  Low - Pk D Kough Suft
2 Seenrg - Loose ! Jand | Ptk / Shmeies (Tl Telewupes | 9 Do Net St Light On
J Dewver Seat < Lap 7 Showléer Belr / An Bag
| Sofieey Drevices . Five Ea (it Asd K Reffentive Tiogle | [ ENGINE |
J Regroramon ' Licease ("ye O Fast Jéle- High  Low
Q by
| BODY )
b NSION
Q Bonpes - froct/ Ree I.L‘ﬂﬂ..ﬂ.!a.ll
0 Olus/ Mo O Shosks - Leaking / Rough Rude
ding O Alr Bags - Leans / Sways
2 batenee / Eximiar - Damage O Vehueke Tracking Smight
[ LAGHTS |
0 Dum: | MISCELLANPOUS |
O Farebex Q Mand - Grad Ras
O Dout/ Siep Q Ficor/ Sups+ Soft/ Damaged
O Dush « Gauges / Tole O Rado- Trasemes | Recetves
Q Stop Reqoest O Alnewbent - Voeut 1 Spid
0 Dest. Sign « Sade / Froet | Rear Q Bleod Bom Pabogen il
O Swp / Telt ! Backep | Turs Sigal
[ROORS | [ ACAND HEATING |
Q Frust - Show / Fast/ 0 NoASC - Het
O Rew « Slow / Fagt / Dasaged ! Sermiive Edge O Defroser - Fan/ Urivers Blowes
3 Uk - Froel of Rear O Urnesuss] Neise
[BOVIES|: | RUNS):
[ OTHER COMMENTS |
OPERATOR RELILY
SIGNATURE: OPERATOR SIGNATURE,
RELIEF RELIEF
OPERATOR SIGNATURE: OPERATOR SIGRATURE ——

(Legible signatures are o legal requirement) Initials NOT acceptahle.

MAINTENANCE

Road Call Serviced by

Flolds Added______________of
0 Eagira 0 I_ by

O Tronmmssion Fud
0 Coolbnt
O Power Steeriag Fhuid

Shop Repairs
1, [tem Repaired

Date /[ Mechanic RO¥

2, [tem Repaired

Date__/_J__ Mechani RO#

3, [tem Repaired

Date __/__/___ Mechank ROW

Tap Copy (Whlle)
IreTrp
Malnienance Bat

(Priee to Lexving)

Third Cogy (Plak)
Dalotessace
(Leave ou Bay)

Mard Copy (Maalla)

Second Copy (Canary)
Mapaich (Leave on Baa)

(Tarn In ot vad of trip)
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Bus & PSV Driver Walkaround Checks

DRIVER'S VEHICLE INSPECTION REPORT
PRE TR INSPECTION || DWTE: TE LOCATION
posTTAPmsPecTion ] pate: T™E LOCATION.
TRACTORTRUCK D« DRIVER M« MECHANIC OR AUTHORZED REPAIRER
UNITe X FOR DEFECT 2 WHEN CORRECTED 2
oD M D M D M > 2
AIR SRAXE ADJUSTMENT ORIVE LINE "1 | AR BRAKE ADS & CONNECTIONS
AND CONNECTIONS ST 11| PamanG BRaKe
AIR COMPRE SSOR T oy
AR UNES mmu:mu ,.L :;, e
BATTERY FLAGS. FUSES =]
soo¥ SPARE BULES, FUSES & | | A uonTs s RerLeCTORS
BAAXE ACCESSORIES SEAL BEAVS ||| oo secumTy
BRAKE AR PRESSURE OR e =R Oorv.  Oarv
VACUUM GAUGE EXHAUST SYSTEM =5
BAAKE EUERGENCY FIFTH WHEEL T || susPEns:on SPANGS. AIR BAGS
BRAXE FALURE WARMING FRONT AXLE e
e o T rowwn s coumsa oevces
PRESSURE OR LOW VACUUM ALL LIGHTS & REFLECTORS Ed
BAAXE PEDAL HEAD-STOP & TAIL DASH || weeeLs s s rasTEneRS
mM mm :"—' mmm
CLUTCH CLEARANCE | | PACARD HOLDERS
DEFROSTER AND HEATERS
/ODCMETER KM ENO OF DAY ] CONDTION OF ABOVE VEMICLES ARE SATISFACTORY ~: ABOVE DEFECTS CORRECTED
) ABOVE DEFECTS NEED NOT BE CORRECTED FOR SAFE
ODOMETER KM START OF DAY OPERATION OF VEHICLE
TOTAL KM DRIVEN TODAY R ——————— S —————————
ORVERS SIGNATURE RUTHORIZED REPAIRER'S SIGNATURE  DATE

BY SIGNING | DECLARE THAT | HAVE INSPECTED THE ASOVE
ORIGINAL: SUBMIT TO CARRIER DUPLICATE (PHOTOCOPY) DRIVER TO RETAIN NOTED UNITS AS REOUIRED 8Y BOTH THE NSC AND FMCSA
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TYPICAL PASSENGER TRANSPORT VEHICLE INSPECTION GUIDE

STEP 1: Engine Compartment
Fluids
Belts and hoses
Components

STEP 2: Front of Vehicle
Windshield Wipers
Lights and reflectors

STEP 3: Right Front Corner
General condition
Right front wheel
Right outside mirror
Front passenger door

STEP 4: Right Side of Vehicle
General condition
Lights and reflectors
Exit doors
Fuel cap
Fuel tank
Exterior body
Baggage compartment doors
Right rear wheels

STEP 5: Rear of Vehicle
General condition
Lights and reflectors
Engine cover and inspection doors
Bellows level
Fluid leaks
Exhaust

STEP 6: Left Side of Vehicle
General condition
Lights and reflectors
Exterior body
Left rear wheels
Battery box

STEP 7: Left Front Corner
General condition
Left front wheel
Left outside mirror

STEP 8: Inside the Vehicle
Fire extinguisher (if applicable)
Emergency reflectors (if applicable)
Passenger entry and exit door
Emergency exits
Interior lights
Rear door interlock (if applicable)

Seats
Handrails
STEP 9: Operator’'s Cab

Service brakes Gauges
Parking brakes Horn
Steering Mechanism Wiper operation
Wheel chair lift & Mirrors
tie downs (if applicable) Turn signals
Driver's seat belt Lights
Passenger signals Heater/defroster
Radio/PA system Sun visors

Destination signs

STEP 10: In Cab Brake Check
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Headlights, Signal &
Clearance Lights

Entry Area

m

ngine Start Front Suspension &

Brake

Front Wheel

Fuel Tank Area

Passenger ltems
Baggage
Compartments

Rear Wheels

Rear Suspension &
Brakes

Engine
Compartment

Signal, Brake, and
Clearance Lights
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