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INFORMATION DOCUMENT  
PRE JOURNEY VEHICLE CHECKS 

 

The person carrying out the inspection will complete inspection sheets or an online record. They must be 

completed in full and signed off.  

 

The drivers’ line manager will audit all pre-journey checks every week.  

 

Pre-Use Checks should include, but are not limited to: 

 

 Vehicle exterior: bodywork, lights, reflectors, windows, mirrors, signs, and notices.  

 Vehicle interior: seats, floor, windows, lockers, signs, and notices.  

 Fire extinguishers are in date.  

 First aid kit is in date and contains the minimum requirements.  

 Spare vehicle light bulbs (where applicable). 

 Warning-triangle, emergency exit and window hammer. 

 Snow chains (where applicable) and other safety equipment required by local law e.g., high visibility jacket.  

 Brake- systems are fully functioning, and the fluid level is correct.  

 Tyres - sufficient tread depth, condition and pressure including spare.  

 Oil, coolant, screen wash all topped up to the correct level.  

 Horn is working.  

 Windscreen wipers and blades are fully functioning, clean and effective.  

 Seat belts are operating correctly.  

 Emergency exits to be clearly signed and in working order.  

 Window hammers, fire extinguishers and a First Aid box all in situ and clearly signed. 

 Route risk assessment – any relevant hazards in planned routes. 
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DAILY VEHICLE INSPECTION 
 

Date: 

Vehicle ID: 

Mileage/ KM: 

 

Check Item Reference Result Remark 

 Tyre – Tread Depth     

 Tyre – Inflation Pressure    

 Tyre – Cracks and Cuts    

 Engine – Oil Level    

 Engine – Coolant Level    

 Engine – Brake Fluid Level    

 Engine – Clutch Fluid Level    

 Engine – Battery Water Level    

 Engine – Steering Fluid    

 Light – Interior    

 Light – Turn     

 Light – Reverse    

 Light – Tail    

 Light – Emergency    

 Accessory – Tape/Radio    

 Control – Horn    

 Control – Engine Start    

 Control – Central Lock    

 Control – Power Window    

 Control – Heater/AC    

 Control – AT/MT Operation    

 Control – Brake Operation    

 Control – Wipers/washers    

 Control – Steering Operation    

 Tool – Jack and Wheel Spanner    

 Tool – First Aid Kid    

     

     

     

     

     

 

 

Driver’s Name and Signature  

 

Inspector’s Name and Signature 
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Bus & PSV Driver Walkaround Checks 

 

 
 

 



 

Pre-Journey Vehicle Checks_v.02_20211129Pre-Journey Vehicle Checks_v.02_20211129 Page 7 of 7 

 

 
 


